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QUYET DINH
Ve vice ban hanh Quy djnh che d9 lam vice ciia giang vien 

Truo’ng Dai hoc Xay dyng Mien Trung
HIEU TRUONG TRUONG DAI HOC XAY DUNG MIEN TRUNG

Can cu Thong tie so 20/2020/TT-BGDDT ngdy 27 thdng 7 ndm 2020 ciia 
Bo tne&ng Bo Gido due vd Ddo tao quy dinh che do 1dm viec ciia gidng vien ca 
so gido due dai hoc;

Can cie Thong tu so 40/2020/TT-BGDDT ngdy 26 thdng 10 ndm 2020 ciia 
Bo trudng Bo Gido due vd Ddo tqo quy dinh md so, tieu chudn chic danh nghe 
nghiep, bo nhiem vd xep luong doi vdi vien chiec gidng day trong ede co so gido 
due dai hoc cong lap;

Can cie Thdng tu so 07/2017/TT-BLDTBXH ngdy 10 thdng 3 ndm 20217 
ciia Bo trudng Bo Lao dqng-Thuong binh vd Xd hoi quy dinh che do lam viec 
ciia nhd gido gido due nghe nghiep;

Can cie Thdng tu so 03/2018/TT-BLDTBXH ngdy 15 thdng 6 ndm 2018 
ciia Bd trudng Bd Lao ddng-Thuong binh vd Xd hdi quy dinh tieu chudn chiec 
danh nghe nghiep vien chiec chuyen ngdnh gido due nghe nghiep;

Can cie QuySt dinh sd 03/QD-HD TDHXDMT ngdy 09 thdng 9 ndm 2019 
ciia Hdi dong trudng ve viec ban hanh Quy che To chiec vd boat dong ciia 
Trudng Dai hoc Xay dyeng Mien Trung;

Xet de nghi ciia Trudngphdng To chiec Hanh chinh.
QUYET DINH:

Dieu 1. Ban hikth kem theo Quyet dinh nay Quy dinh che do lam viec ciia 
giang vien Truong Dai hoc Xay dung Mien Trung.

Dieu 2. Quyet dinh nay co hieu luc ke tu ngay ky. Quyet dinh nay thay 
the Quyet dinh so 205/QD-DHXDMT ngay 24 thang 5 nam 2019 ciia Hieu
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truong ve viec ban hanh Quy djnh che do lam viec ciia giang vien Truong Dai 
hoc Xay dung Mien Trung.

Dieu 3. Truong cac don vi thuoc, true thuoc Truong va cac ca nhan co 
lien quan chiu trach nhiem thuc hien Quyet dinh nay./.
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QUY DINH
Che do lam viec cua giang vien Truing Dai hoc Xay dung Mien Trung
(Ban hanh kem theo Quyet dinh so J(5D /QD-BHXDMT ngay^D / 8/2021 

cua Hieu trucmg Truong Dai hoc Xay dung Mien Trung)

ChuongI
NHUNG VAN DE CHUNG

Dieu 1. Doi tiro’ng ap dung
1. Van ban nay quy dinh che do lam viec doi vdi giang vien giao due nghe 

nghiep, giang vien, giang vien trong thai gian tap sir, giang vien la vien chuc 
quan ly, giang vien kiem nliiem (sau day goi chung la giang vien) tham gia 
giang day va dang true tiep giang day tai Truong Dai hoc Xay dung Mien 
Trung va Phan hieu Truong Dai hoc Xay dung Mien Trung tai Thanh pho Da 
Nang (sau dau goi chung la MUCE).

2. Van ban nay khong ap dung doi voi chuyen gia nuoc ngoai, giang vien 
dugc MUCE moi thinh giang.

Dieu 2. Muc dich
1. Lam can cu de phan cong, bo tri, su dung lao dong, tang cudng hieu lire 

cong tac quan ly, nang cao chat luong va hieu qua lao dong doi vdi giang vien.
2. Lam can cu de kiem tra, tham dinh, danh gia va xay dung che do chinh 

sach, chuong trinh dao tao, boi duong doi ngu giang vien.
3. Lam co so de giang vien xay dung ke hoach giang day, nghien cuu khoa 

hoc, hoc tap nang cao trinh dp chuyen mon, nghiep vu.
4. Lam co so de danh gia, xep loai chat lupng va binli xet thi dua, khen 

thudng giang vien hang nam; dam bao tinh cong khai, cong bang, dan chii trong 
viec thuc hien che dp chinh sach, quyen va nghTa vu cua giang vien.

5. Lam co so de Hieu trudng xem xet quyet dinh khen thudng, phan phdi 
thu nhap tang them cho nhung giang vien phan dau hoc tap, boi duong nang cao 
trinh dp chuyen mon, trinh dp ngoai ngu, tin hoc theo dinh hudng, ke hoach phat 
hien cua MUCE.

Dieu 3. Tro’ giang (hang HI) - Ma so: V.07.01.23
1. Nhiem vu
a) Ho tro giang vien (hang III), giang vien chinh (hang II), giang vien cao 

clp (hang I) trong cac boat dong giang day, bao gom: Chuan bi bai giang, phu 
dao, hudng din bai tap, thao luan, thi nghiem, thuc hanh, thuc tap va cham bai 
theo su hudng dan cua Giang vien giang day chinh hoc phan do;

b) Hoc tap, boi duong nang cao trinh dp ly luan chinh tri, chuyen mon, 
nghiep vu va phuong phap giang day; tham gia boat dong thuc tien de nang cao 
chit lupng dao tao va nghien cuu khoa hoc;
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c) Tham gia cong tac quan ly khi co yeu cau, cong tac Dang, doan the va 
thuc hien cac nhiem vu khac theo quy che to chhc, hoat dong cua MUCH va quy 
dinh khac cua phap luat co lien quan.

2. Tieu chuan ve trinh do dao tao, boi dir&ng
Co bang dai hoc tra len phu hop voi vi tri viec lam, nganh hoac chuyen 

nganh giang day.
3. Tieu chuan ve nang lye chuyen mon, nghiep vu
a) Nam vung kien thuc co ban cua mon hoc duoc phan cong huong dan 

thuc hanh, thl nghiem, thuc tap va co kien thuc tong quat ve mot s6 mon hoc co 
lien quan trong chuyen nganh dao tao;

b) Hieu va thuc hien dung muc tieu, ke hoach, noi dung, chuong trinh cac 
mon hqc duoc phan cong thuoc chuyen nganh dao tao. Xac dinh duoc thuc tien 
va xu the phat trien dao tao, nghien cuu cua chuyen nganh o trong va ngoai 
nude;

c) Su dung co hieu qua va an toan cac phuong tien day hoc, trang thiet bi
day hoc;

d) Co kha nang ung dung cong nghe thong tin va su dung ngoai ngu trong 
thuc hien cac nhiem vu ciia chuc danh tro giang (hang III).

Bieu 4. Giang vien (hang III) - Ma so: V.07.01.03
1. Nhiem vu
a) Giang day, huong dan va cham do an, khoa luan tot nghiep; tham gia 

giang day chuong trinh dao tao trinh do thac si, tien si va huong dan, danh gia 
luan van thac si, luan an tien si neu co du tieu chuan theo quy dinh;

b) Tham gia xay dung, phat trien chuong trinh dao tao;
c) Chii tri hoac tham gia bien soan giao trinh, sach tham khao, sach chuyen 

khao, sach huong dan, bien dich sach va giao trinh bang tieng nude ngoai sang 
tieng Viet (sau day goi chung la sach phuc vu dao tao);

d) To chuc, tham gia cac hoat dong nghien cuu khoa hoc; viet va tham gia 
bao cao khoa hoc tai cac hoi nghi, hoi thao khoa hoc; tham gia danh gia cac de 
tai nghien cuu khoa hoc cap co so, cac de tai sinh vien nghien cuu khoa hoc: 
tham gia cac hoat dong hop tac quoc te va bao dam chat luong giao due dai hoc;

d) Tham gia cong tac chu nhiem lop, co van hoc tap; huong dan thao luan, 
thuc hanh, thl nghiem va thuc tap;

e) Hoc tap, boi duong nang cao trinh do ly luan chlnh tri, chuyen mon, 
nghiep vu va phuong phap giang day; tham gia hoat dong thuc tien de nang cao 
chat luong dao tao va nghien cuu khoa hoc;

g) Tham gia cong tac juan ly, cong tac Dang, doan the va thuc hien cac 
nhiem vu khac theo quy che to chuc, hoat dong cua MUCH va quy dinh khac 
cua phap luat cd lien quan.

2. Tieu chuan ve trinh do dao tao, boi duong
a) Cd bang thac si tro len phu hop voi vi tri viec lam, nganh hoac chuyen 

nganh giang day;
b) Cd chung chi boi duong tieu chuan chuc danh nghe nghiep giang vien

(hang III).
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3. Tieu chuan ve nang luc chuyen mon, nghiep vu
a) Nam vung kien thiic co ban cua mon hoc dirge phan cong giang day; co 

kien thuc tong quat ve mot so mon hoc co lien quan trong chuyen nganh dao tao 
dugc giao dam nhiem;

b) Hieu va thuc hien dung muc tieu, ke hoach, noi dung, chuong trinh cac 
mon hoc dugc phan cong thuoc chuyen nganh dao tao. Xac d}nh dugc thuc tien va 
xu the phat trien dao tao, nghien cuu cua chuyen nganh d trong va ngoai nude;

c) Su dung co hieu qua va an toan cac phuong tien day hgc, trang thmt bi 
day hgc, co phuong phap day hoc hieu qua, phu hgp vdi ngi dung mon hgc; 
giang day dat yeu cau trd len;

d) Co kha nang nghien cuu khoa hgc; ung dung tien bo khoa hoc ky thuat, 
cong nghe vao giang day va cac cong viec dugc giao;

d) Co kha nang ung dung cong nghe thong tin va sir dung ngoai ngu trong 
thuc hien cac nhiem vu cua chuc danh giang vien (hang III).

£>ieu 5. Giang vien chinh (hang II) - Ma so: V.07.01.02
1. Nhiem vu
a) Giang day, hudng dan va cham do an, khoa luan tot nghiep; tham gia 

giang day chuong trinh dao tao trinh do thac si, tien si va hudng din, danh gia 
luan van thac si, luan an tien si neu co du tieu chuan theo quy dinh;

b) Chu tri hoac tham gia xay dung, phat trien chuong trinh dao tao; de xuat 
chu truong, phuong hudng va bien phap phat trien cua nganh hoac chuyen 
nganh dugc giao dam nhiem; chu dong de xuat cac giai phap nang cao chat 
lugng giang day, phuong phap kiem tra danh gia ket qua hgc tap, ren luyen cua 
ngudi hgc;

c) Chu tri hoac tham gia bien scan sach phuc vu dao tao; chu tri hoac tham 
gia thuc hien cac nhiem vu khoa hgc va cong nghe;

d) Chu tri, tham gia danh gia cac de an, de tai nghien cuu khoa hgc; viet va 
tham gia bao cao khoa hgc tai cac hoi nghi, hoi thao khoa hgc; tham gia cac boat 
dong hgp tac quoc te va bao dam chat lugng giao due dai hoc;

d) Tham gia cong tac chu nhiem lop, co van hoc tap; hudng dan thao luan, 
thuc hanh, thi nghiem, thuc tap;

c) Tham gia boi duong giang vien theo yeu cau phat trien chuyen mon, 
nghiep vu cua khoa hoac chuyen nganh;

g) Hgc tap, boi duong nang cao trinh do ly luan chinh tri, chuyen mon, 
nghiep vu va phuong phap giang day; tham gia boat dong thuc tien de nang cao 
chat lugng dao tao va nghien cuu khoa hgc;

h) Tham gia cong tac i^uan ly, cong tac Dang, doan the va thuc hien cac 
nhiem vu khac theo quy che to chuc, boat dong cua MUCE va quy dinh khac 
cua phap luat cd lien quan.

2. Tieu chuan ve trinh do dao tao, boi dird'ng
a) C6 bang thac si trd len phu hgp vdi vi tri viec lam, nganh hoac chuyen 

nganh giang day;
b) Cd chung chi boi duong tieu chuan chuc danh nghe nghiep giang vien 

chinh (hang II).



3. Tieu chuan ve nang luc chuyen mon, nghiep vu
a) Co kien thuc vu'ng vang ve cac mon hoc dirge phan cong giang day va 

kien thiic ca ban cua mot so mon hoc co lien quan trong chuyen nganh dao tao 
dugc giao dam nhiem;

b) Hieu va thuc hien co hieu qua muc tieu, ke hoach, noi dung, chuong 
trinh cac mon hoc dugc phan cong dam nhiem; nam bat kip thoi yeu cau thuc 
tien doi voi chuyen nganh dao tao;

c) Chu tri thuc hien it nhat 01 (mot) nhiem vu khoa hgc va cong nghe cap 
co so hoac cap cao hon da nghiem thu voi ket qua tir dat yeu cau tro len;

d) Chu tri hoac tham gia bien soan it nhat 01 (mot) sach phuc vu dao tao, 
dugc hoi dong khoa hgc (do thu truerng co so giao due dai hoc hoac cap co thim 

quyen phe duyet thanh lap) tham dinh, nghiem thu va dua vao su dung trong dao 
tao, boi duong tu trinh do dai hgc tro len phu hgp voi nganh, chuyen nganh 
giang day hoac dao tao cua giang vien va co ma so chuan qu6c t4 ISBN;

d) Tac gia cua it nhat 03 (ba) bai bao khoa hgc la cong trinh nghien cuu 
khoa hgc cua giang vien da dugc cong bo tren tap chi khoa hgc co ma s6 chuin 
quoc te ISSN;

e) Co kha nang ung dung cong nghe thong tin va su dung ngoai ngu trong 
thuc hien cac nhiem vu cua chuc danh giang vien chinh (hang II);

g) Vien chuc dir thi hoac xet thang hang tir chuc danh nghS nghiep giang 
vien (hang HI), ma so V.07.01.03 len chuc danh nghe nghiep giang vien chinh 
(hang II), ma so V.07.01.02 phai co thoi gian giu chuc danh nghe nghiep giang 
vien (hang III), ma so V.07.01.03 hoac tuang duong toi thieu du 09 (chin) nam 
doi vdi ngudi co bang thac sy, du 06 (sau) nam doi voi ngudi co bdng tiSn sy; 
trong do phai co it nhat 01 nam (du 12 thang) giu hang chuc danh nghe nghiep 
giang vien (hang III), ma so V.07.01.03 tinh den ngay het thoi han nop hd so 
dang ky du thi hoac xet thang hang.

Dieu 6. Giang vien cao cap (hang I) - Ma so: V.07.01.01
1. Nhiem vu
a) Giang day; hudng dan va cham do an, khoa luan tot nghiep; hudng dan 

luan van thac si, luan an tien si; chu tri hoac tham gia cac hoi dong danh gia luan 
van thac si, luan an tien si;

b) Chu tri xay dung, phat trien chuong trinh dao tao cua chuyen nganh; de 
xuat phuong hudng, bien phap phat trien cua nganh hoac chuyen nganh; chu 
dong cap nhat thudng xuyen nhung thanh tuu khoa hgc vao viec xay dung, phat 
trien chuong trinh dao tao; doi mdi phuong phap giang day va phuong phap 
kiem tra danh gia ket qua hoc tap, ren luyen cua ngudi hgc;

c) Chu tri hoac tham gia bien soan sach phuc vu dao tao; chu tri hoac tham 
gia thuc hien chuong trinh, de tai nghien cuu khoa hgc; dinh hudng nghien cuu 
khoa hoc cho khoa, nhom chuyen mon;

d) Chu tri hoac tham gia danh gia cac de an, de tai nghien cuu khoa hoc; to 
chuc va trinh bay bao cao khoa hgc tai cac hoi nghi, hoi thao khoa hgc. Chu tri 
hoac tham gia nghiem thu va cong bo cac bao cao khoa hgc, cac cong trinh 
nghien cuu, trao doi kinh nghiem dong gdp vao su phat triln cua khoa va



chuyen nganh; tham gia cac boat dong hop tac quoc te va bao dam chat lirong 
giao due dai hoc;

d) To chuc hirong dan ngiroi hoc nghien curu khoa hoc; hirong dan nguoi 
hoc phuong phap hoc tap, nghien emi co hieu qua; phat hien nang lire so truong 
ciia nguoi hoc de to chuc dao tao, b6i duong tai nang;

e) Chu tri hoac tham gia boi duong, phat trien dqi ngu giang vien theo yeu 
cau phat trien chuyen mon, nghiep vu ciia khoa hoac chuyen nganh;

g) Hoc tap, boi duong nang cao trinh do ly luan chinh tri, chuyen mon, 
nghiep vu va phuong phap giang day; tham gia boat dong thuc tiln de nang cao 
chat luqng dao tao va nghien cuu khoa hoc;

h) Tham gia cong tac quan ly, cong tac Dang, doan the va thuc hien cac 
nhiem vu khac theo quy che to chuc, boat dong cua MUCH va quy dinh khac 
ciia phap luat co lien quan.

2. Tieu chuan ve trinh do dao tao, boi duong
a) Co bang tien si phu hop vdi vi tri viec lam, nganh hoac chuyen nganh

giang day;
b) Co chiing chi boi duong tieu chuan chuc danh nghe nghiep giang vien 

cao cap (hang I).
3. Tieu chuan ve nang luc chuyen mon, nghiep vu
a) Co kien thuc chuyen sau ve cac mon hoc dupe phan cong giang day va 

co kien thuc vung vang ciia mot so mon hoc co lien quan trong chuyen nganh 
dao tao dupe giao dam nhiem;

b) NSm vung thuc te va xu the phat trien ciia cong tac dao tao, nghien cuu 
khoa hoc ciia chuyen nganh;

c) Chii tri thuc hien it nhat 02 (hai) nhiem vu khoa hoc va cong nghe cap co 
so hoac 01 (mot) nhiem vu khoa hoc va cong nghe cap cao hon da nghiem thu 
voi ket qua tu dat yeu cau tro len;

d) Huong dan it nhat 02 (hai) hoc vien dupe cap bang thac sy hoac hudng 
din chinh hoac phu it nhlt 01 (mot) nghien cuu sinh dupe cap bang tien sy;
Boi vdi giang vien giang day cac nganh thupc nhom nganh khoa hoc sue khoe, 
hudng dan 01 (mot) hoc vien bao ve thanh cong luan van chuyen khoa hoac bac 
sy npi tni dupe tinh nhu hudng dan 01 (mot) hoc vien dupe cap bang thac sy.
Boi vdi giang vien giang day cac nganh nghe thuat co the thay the viec hudng 
dan chinh hoac phu 01 (mot) nghien cuu sinh blng 01 (mot) cong trinh nghien 
cuu, sang tac dupe giai thudng cd uy tin trong va ngoai nude.
Boi vdi giang vien khong tham gia hudng dan luan van thac sy, luan an tien sy 
thi so lupng de tai nghien cuu khoa hoc da dupe nghiem thu phai gap 02 (hai) 
lan so lupng de tai nghien cuu khoa hoc quy dinh tai diem c khoan nay;

d) Chu tri bien soan it nhat 01 (mot) sach phuc vu dao tao, dupe hoi dong 
khoa hoc (do thu trudng co sd giao due dai hoc hoac cap cd tham quyen phe 
duyet thanh lap) tham dinh, nghiem thu va dua vao su dung trong dao tao, boi 
duong tu trinh dp dai hoc trd len phii hop vdi nganh, chuyen nganh giang day 
hoac dao tao ciia giang vien va cd ma so chuan quoc te ISBN;
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e) Tac gia cua it nhat 06 (sau) bai bao khoa hoc la cong trinh nghien cmi 
khoa hoc cua giang vien da dugc cong bo tren tap chi khoa hoc co ma so chuan 
quoc te ISSN;

g) Co kha nang ung dung cong nghe thong tin va su dung ngoai ngtr trong 
thuc hien cac nhiem vu cua chuc danh giang vien cao cip (hang I);

h) Vien chuc du thi hoac xet thang hang tir chuc danh nghe nghiep giang 
vien chinh (hang II), ma s6 V.07.01.02 len chuc danh ngh§ nghiep giang vien 
cao cap (hang I), ma so V.07.01.01 phai co thoi gian giu chuc danh nghe nghiep 
giang vien chinh (hang II), ma so V.07.01.02 hoac tuong duong toi thieu du 06 
(sau) nam; trong do phai co it nhat 01 nam (du 12 thang) giu hang chuc danh 
nghe nghiep giang vien (hang II), ma so V.07.01.02 tinh den ngay het thoi han 
nop ho so dang ky du thi hoac xet thang hang.

Bieu 7. Tieu chuan va nhiem vu cua Giang vien giao due nghe nghiep ly 
thuyet (hang III)

1. Nhiem vu
a) Giang day phan ly thuyet cac hoc phan thuc tap, thuc hanh nghe nghiep;
b) Giao due pham chat dao due nghe nghiep va tac phong cong nghiep cho 

ngucri hoc thong qua qua trinh giang day;
c) Danh gia ket qua hoc tap, ket qua thi tot nghiep cua nguoi hpc;
d) Hoan thien cac bieu man, so sach quan ly lop hoc dupe bo tri, phan cong 

giang day theo quy dinh;
d) Huong dan nguoi hoc lam chuyen de, khoa luan tot nghiep (neu co); 

luyen thi cho nguoi hoc tham gia ky thi tay nghe cac cap;
e) Bien soan giao trinh, tai lieu giang day; gop y kien xay dung chuong 

trinh, noi dung mo-dun, mon hoc dupe phan cong giang day;
g) Tham gia thiet ke, xay dung phong hoc chuyen mon; thiet ke, cai tien, tu 

lam do dung, trang thiet bi giao due nghe nghiep;
h) Hoc tap, boi duong chuan hoa, boi duong nang cao; thuc tap tai doanh 

nghiep hoac co quan chuyen mon; du gio, trao doi kinh nghiem giang day;
i) Tham gia boi duong cho giao vien, giang vien theo yeu cau phat trien 

chuyen mon, nghiep vu cua bp mon, khoa, co so giao due nghe nghiep;
k) Nghien cuu khoa hoc; huong dan nguoi hoc tham gia nghien cuu khoa hoc;
l) Tham gia sinh boat chuyen mon, nghiep vu;
m) Tham gia cong tac quan ly, cong tac Dang, doan the va cac cong tac xa

2. Tieu chuan ve trinh dp dao tao, boi diro'ng
a) Co bang tot nghiep dai hoc hoac dai hoc su pham tro len chuyen nganh 

phu hop vdi nganh, nghe giang day;
b) Dap ung tieu chuan ve trinh dp nghiep vu su pham quy dinh tai khoan 

1 Di6u 35 Thong tu s6 08/2017/TT-BLDTBXH;
c) Co trinh dp ngoai ngu bac 2 (A2) theo quy dinh tai Thong tu so 

01/2014/TT-BGDDT hoac tuong duong tro len;
d) Co trinh dp tin hoc dat chuin ky nang su dung cong nghe thong tin co ban 

theo quy dinh tai Thong tu so 03/2014/TT-BTTTT hoac tuong duong tro len;

hoi khac.



d) Co chung chi boi dirong theo tieu chuan chuc danh nghe nghiep giang 
vien giao due nghe nghiep ly thuyet (hang III).

3. Tieu chuan ve nang 5uc chuyeu mon, nghiep vu
a) Nam v£mg kien thuc cua nganh, nghe dirge phan cong giang day; co 

kien thuc ve nganh, nghe lien quan; co hieu biet ve thuc tien san xuat, dich vii 
ciia nganh, nghe;

b) Nam vung muc tieu dao^ tao, noi dung chucmg trinh dao tao cua nganh, 
nghe dugc phan cong giang day; ke hoach dao tao cua co so giao due nghe nghiep;

c) Biet to chuc dao tao nganh, nghe dugc phan cong giang day. NSm vung 
ky thuat an toan, ve sinh lao dong cua nganh, nghe;

d) Su dung co hieu qua va an toan cac phuemg tien day hgc, trang thiit bi 
day hoc. Biet ung dung cong nghe thong tin de nang cao hieu qua giang day, chit 
lugng dao tao. Biet che tao, cai tien phuong tien day hgc, trang thiet bi day hgc;

d) Co hieu biet co ban ve phuong phap nghien cuu klioa hoc giao due, giao 
due nghe nghiep va cong nghe; co kha nang tham gia nghien cuu khoa hoc, ung 
dung tien bo khoa hgc ky thuat hoac sang kien, cai tien ky thuat vao giang day.

Dieu 8. Tieu chuan va nhifm vu cua Giang vien giao due nghe nghiep 
thuc hanh (hang III)

1. Nhiem vu• • ^
a) Giang day cac hgc phan thuc tap, thuc hanh nghe nghiep;
b) Giao due pham chat dao due nghe nghiep va tac phong cong nghiep cho 

nguoi hoc thong qua qua trinh giang day;
c) Banh gia ket qua hoc tap, ket qua thi tot nghiep cua nguoi hoc;
d) Hoan thien cac bieu mau, so sach quan ly lop hoc dugc bo tri, phan 

cong giang day theo quy dinh;
d) Huong dan nguoi hoc lam chuyen de, khoa luan tot nghiep (neu co); 

luyen thi cho nguoi hoc tham gia ky thi tay nghe cac cap;
e) Bien scan giao trinh, tai lieu giang day; gop y kien xay dung chuong 

trinh, noi dung mo-dun, mon hoc dugc phan cong giang day;
g) Tham gia thiet ke, xay dung phong hoc chuyen mon; thiet ke, cai tien, 

tu lam do dung, trang thiet bi giao due nghS nghiep;
h) Hgc tap, boi duong chuan hoa, boi duong nang cao; thuc tap tai doanh 

nghiep hoac co quan chuyen mon; du gio, trao doi kinh nghiem giang day;
i) Tham gia boi duong cho giao vien, giang vien theo yeu cau phat trien 

chuyen mon, nghiep vu cua bo mon, khoa, co so giao due nghe nghiep;
k) Ung dung cac tien bo khoa hgc ky thuat hoac sang kien, cai tien ky 

thuat vao giang day va thuc tien nghe nghiep; hudng dan thuc tap, thuc tap ket 
hgp voi lao dong san xuat;

l) Tham gia sinh boat chuyen mon, nghiep vu;
m) Tham gia cong tac quan ly, cong tac Bang, doan thi va cac cong tac xa

>

hoi khac.
2. Tieu chuan ve trinh do dao tao, boi dirong
a) Co bang tot nghiep cao dang nghe chuyen nganh phu hgp voi nganh, 

nghe giang day hoac co chung chi ky nang nghe phu hgp de day thuc hanh trinh
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do cao dang quy dinh tai diem a khoan 2 Bieu 32 Thong tir so 08/2017/TT- 
BLBTBXH;

r r • /\ AXb) Bap ung tieu chuan ve trinh do nghiep vu sir pham quy dinh tai khoan 1 
BiSu 35 Thong Ur so 08/2017/TT-BLBTBXH;

c) Co trinh do ngoai ngu bac 2 (A2) theo quy dinh tai Thong tu so 
01/2014/TT-BGDBT hoac tuong duang trd len;

d) Co trinh do tin hoc dat chuan ky nang su dung cong nghe thong tin ca ban 
theo quy dinh tai Thong tu so 03/2014/TT-BTTTT hoac tuong duang tra len;

d) Co chung^ chi boi duong theo tieu chuan chuc danh nghe nghiep giang 
vien giao due nghe nghiep thuc hanli (hang III).

3. Tieu chuan ve nang luc chuyen mon, nghiep vu
a) Nam vung kien thuc cua nganh, nghe dupe phan cong giang day; co 

kien thuc ve nganh, nghe lien quan; co hieu biet ve thuc tien san xuat, dich vu 
cua nganh, nghe;

b) Nam vung muc tieu dao tao, npi dung chuong trinh dao tao cua nganh, 
nghe dupe phan cong giang day; ke hoach dao tao cua co so giao due nghe nghiep;

c) Biet to chuc dao tao nganh, nghe dupe phan cong giang day. Nam vung 
ky thuat an toan, ve sinh lao dong cua nganh, nghe;

d) Su dung co hieu qua va an toan cac phuong tien day hoc, trang tliiet bi day 
hoc. Biet ung dung cong nghe thong tin de nang cao hieu qua giang day, chat 
lupng dao tao. Biet che tao, cai tien phuong tien day hoc, trang thiet bi day hoc;

d) Thuc hien thanh thao cac ky nang cua nganh, nghe dupe phan cong 
giang day; biet to chuc lao dong san xuat, dich vu nganh, nghe dupe phan cong 
giang day.

X X A A A ABieu 9. Tieu chuan va nhiem vu cua Giang vien giao due nghe nghiep 
chinh (hang II)

1. Nhiem vu
a) Giang day cac hoc phan thuc tap, thuc hanh nghe nghiep;
b) Giao due pham chat dao due nghe nghiep va tac phong cong nghiep cho 

ngudi hoc thong qua qua trinh giang day;
c) Banh gia ket qua hoc tap, ket qua thi tot nghiep cua ngudi hoc;
d) Hoan thien cac bieu mau, so sach quan ly lop hoc dupe bo tri, phan cong 

giang day theo quy dinh;
d) Huong dan ngudi hoc lam chuyen de, khoa luan tot nghiep (neu co); 

hudng dan thuc tap, thuc tap ket hop vdi lao dong san xuat; luyen thi cho ngudi 
hoc tham gia ky thi tay nghe cac cap;

e) Hoc tap, boi duong chuan hoa, boi duong nang cao; thuc tap tai doanh 
nghiep hoac co quan chuyen mon; du gid, trao doi kinh nghiem giang day;

g) Boi duong, phat trien dpi ngu giao vien, giang vien theo yeu cau phat 
trien chuyen mon, nghiep vu cua bp mon, khoa, co so giao due nghe nghiep;

h) Chu tri hoac tham gia bien soan hoac tham dinh cac chuong trinh, giao 
trinh, tai lieu tham khao phuc vu giang day;

i) Chu tri hoac tham gia thiet ke, cai tien, che tao phuong tien day hoc, 
trang thiet bi day hoc, xay dung va quan ly phong hoc chuyen mon;
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k) Chu tri hoac tham gia to chirc cac boat dong chuyen mon, nghiep vu 
trong bo mon, khoa, co so giao due nghe nghiep;

l) Chu tri hoac tham gia de tai nghien cuu khoa hoc, ung dung ky thuat, 
cong nghe^ hay sang kien cai tien ky thuat a cap co so hoac nganh; to chuc boat 
dong tu van khoa hoc, cong nghe, chuyen giao cong nghe; viet cac bao cao khoa 
hoc, trao doi kinh nghiem ve giao due nghe nghiep trong va ngoai nuoc;

m) Tham gia cong tac quan ly, cong tac Dang, doan the va cac cong tac xa
hoi khac.

2. Tieu chuan ve trinh do dao tao, boi dirong
a) Giang vien day ly thuyet co bang tot nghiep thac si tro len chuyen nganh 

phu hop voi nganh, nghe giang day; giang vien vira day ly thuyet vira day thuc 
hanh co bang t6t nghiep dai hoc hoac dai hoc sir pham tro len chuyen nganh phu 
hop voi nganh, nghe giang day va co chung chi ky nang ngh6 de day thuc hanh 
trinh do cao dang quy dinh tai diem a khoan 2 Dieu 32 Thong tu so 08/2017/TT- 
BLBTBXH;

b) Dap ung tieu chuan ve trinh dp nghiep vu su pham quy dinh tai khoan 1 
BiSu 35 Thong tu s6 08/2017/TT-BLDTBXH;

c) Co trinh dp ngoai ngu bac 3 (Bl) theo quy dinh tai Thong tu s6 
01/2014/TT-BGDBT hoac tuong duong trd len;

d) Co tiinh dp tin hoc dat chuan ky nang su dung cong nghe thong tin co ban 
theo quy dinh tai Thong tu so 03/2014/TT-BTTTT hoac tuong duong tro len;

d) Co chung chi boi duong theo tieu chuan chuc danh ngh<§ nghiep giang 
vien giao due nghe nghiep chinh (hang II).

3. Tieu chuan ve nang luc chuyen mon, nghiep vu
a) Co kien thuc vung vang ve nganh, ngh6 dupe phan cong giang day; co 

kien thuc ve nganh, nghe lien quan; co hieu biet vung vang ve thuc tien nghe 
nghiep, ve nhung tien bp khoa hoc ky thuat, cong nghe moi cua nganh, nghS 
dupe phan cong giang day;

b) Nam vung kien thuc ve nghiep vu su pham, van dung thanh thao cac ky 
nang, phuong phap su pham vao giang day;

c) Nam vung phuong phap nghien cuu khoa hoc giao due, giao due nghe 
nghiep va cong nghe; biet to chuc nghien cuu khoa hoc, ung dung nhung k4t qua 
nghien cuu, cac tien bp khoa hoc ky thuat hoac sang kien, cai tien ky thuat vao 
giang day va thuc tien nghe nghiep;

d) Chu tri hoac tham gia bien soan it nhat 01 (mot) chuong trinh hoac 01 
(mot) giao trinh hoac 01 (mot) sach chuyen nganh phii hop voi nganh, nghl 
dupe phan cong giang day;

d) Dat giai trong Hoi giang giao vien day nghe cdp tinh, thanh pho true 
thupc trung uong hoac Hoi thi giao vien day gioi trung cap chuyen nghiep cap 
tinh, thanh pho true thupc trung uong hoac Hpi giang nha giao giao due nghe 
nghiep cap tinh, thanh pho true thupc trung uong (sau day gpi chung la Hpi 
giang cap tinh, thanh pho true thupc trung uong) tro len hoac chu tri hoac tham 
gia thiet ke, che tao it nhat 01 (mot) do diing, thiet bi day hoc dupe giai trong 
Hpi thi thiet bi day nghe tu lam cap tinh thanh pho true thupc trung ucmg hoac
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Hoi thi thiet bi dao tao tir lam cap tinh, thanh pho true thuoc trung uong (sau day 
goi chung la Hoi thi thiet hi ty lam cap tinh, thanh pho true thuoc trung uong) 
tro len hoac boi duong dugc it nhat 01 (mot) nguai hoc dat giai trong Hoi thi tay 
nghe, Hoi thi van hoa, nghe thuat, the due thS thao cap tinh, thanh ph6 true 
thuoc trung uong tra len;

e) Chu tri thuc hien it nhat 01 (mot) de tai khoa hoc cip ca sa hoac cap cao 
hon da dugc nghiem thu vai kit qua tu dat yeu chu tra len;

g) Vien chuc thang hang len chiic danh giang vien giao due nghe nghiep 
chinh (hang II) phai co thai gian cong tac giu chuc danli giang vien giao due nghe 
nghiep ly thuyet (hang III) hoac giang vien giao due nghe nghiep thuc hanh (hang 
III) hoac tuong duong tu du 09 (chin) nam tra len, trong do thai gian gin nhat giu' 
chuc danh giang vien giao due nghe nghiep ly thuyet (hang III) hoac giang vien 
giao due nghe nghiep thuc hanh (hang III) toi thieu la 02 (hai) nam.

Ch uong II
THOl GIAN LAM VIEC, GIC* CHUAN GIANG DAY, GIC) CHUAN 

NGHIEN CUU KHOA HQC, GIQi HOAX DQNG CHUYEN MON VA 
THU’C HIEN CAC NHIEM VU KHAC

Dieu 10. Thai gian lam viec va noi lam viec
1. Tong quy thai gian lam viec ciia giang vien binh quan trong 01 nam hgc 

la 1.760 gia sau khi trir so ngay nghi he, nghi Tet am lich, nghi hgc ky theo quy 
dinh cua Bg Giao due va Dao tao va cac ngay nghi khac theo quy dinh cua phap 
luat (44 tuan x 40 gia = 1.760 gia). Boi vai giang vien giao due nghe nghiep ap 
dung Thong tu s6 07/2017/TT-BLDTBXH ngay 10 thang 3 nam 2017 cua Bo 
truang Bo Lao dong - Thuong binh va Xa hoi huong dan che do lam viec cua 
nha giao giao due nghe nghiep.

Dinh mure theo gia Don vi tinh: gia
Giang vien giao 

due nghe nghifpNhifm vu Giang
vien

Giang
vien

chinh

Giang vien 

GDTC
Giang
vienThuc Ly cao cap

thuyethanh
825Giang day 1.280 1.120 1.280 825 825

Nghien 

khoa hoc
cuu

160 320 160 600 630 690

Hoat dong 

chuyen mon va 

thuc hien cac
245320 320 320 335 305

nhiem vu khac
Tong cong 17601760 1760 1760 1760 1760
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JDinh mire theo tuan Dan vi tinh: tudn
Giang vien giao 
due nghe nghiep

Giang
vienNhieni vu • • Giang

vien
GDTC

Giang
vien

chfnh
Giang
vienThirc

hanli
Ly cao

thuyet cap
Tong so tuan trong 
nam 52 52 52 52 52 52

Nghi he, tet, le 08 08 08 08 08 08
Thai gian lam viec 44 44 44 44 44 44
Giang day 32 28 32 20,6 20,6 20,6
Nghien cun khoa 4 8 4 15 15,8 17hoc
Thyc tap tai doanh 
nghiep hoac ca 
quan chuyen mon; 
thirc hien cac 
nhiem vu khac

8(04 
tuan thirc 

tap tai 
doanh 

nghiep/ca 
quan 

chuyen 
mon)

8 8 8,4 7,6 6,4

i

Doi vai Giao su, Pho Giao sir la giang vien ca hun cua Truong dinh muc 
duqc quy dinh nhu giang vien cao cap, dong thai phai thirc hien cac nhiem vu 
theo Dieu 3 Quyet dinh so 37/2018/QD-TTg ngay 31 thang 8 nam 2018 ciia Thu 
tuong quy dinh ve tieu chuan, thu tuc xet cong nhan dat tieu chuan va bo nhiem 
chuc danh giao su, pho giao su; thu tuc xet huy bo cong nhan chuc danh va mien 
nhiem chuc danh giao su, pho giao su.

2. Giang vien kiem nhiem, giang vien la quan ly khoa, bo mon va tuang 
duang duac nghi he vai ti le tuang ung vai dinh muc gia chuan tai vi tri viec 
lam dang dam nhan.

3. Giang vien phai co mat tai nai lam viec dung thai gian va dia diem nhu 
trong ke hoach khi len lop ly thuyet, bai tap, huang dan thuc hanh, thi nghiem, 
thirc tap, tham du hoi hop, hoi nghi, hoi thao, seminar... va cac cong viec khac 
theo sir phan cong cua bo mon, don vj. Giang vien (tru giang vien kiem nhiem) 
co the lira chpn noi lam viec thich hop nhung phai dam bao nguyen tic chung la 
hoan thanh day du khoi luong chuyen mon theo sir phan cong cua dan vi.

4. Giang vien co nghTa vu thirc hien viec giang day cac lop tai Phan hieu 
Da Nang theo sir phan cong cua Khoa, Bo mon.

Dieu 11. Quy djnh gia chuan giang day, gicr chuan nghien emi khoa 
hoc va gia boat dong chuyen mon va thyc hien cac nhiem vu khac

1. Gia chuan giang day (sau day goi chung la gia chuan) la dan vi thai 
gian quy doi de thuc hien mot cong viec tuang duang cho mot tiet giang ly 
thuyet true tiep tren lop hoac mot tiet giang day ly thuyet true tuyln, bao gom 
thai gian lao dong can thiet truac, trong va sau tiet giang;

i
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Tong gio chuan cua giang vien trong 01 nam hoc quy dinh tai khoan 3 
Dieu nay, trong do giang yien (trir giang yien giao due nghe nghiep thuc hanh, 
giang vien giao due thi chit) phai co it nhat 50% s6 tilt giang day tren lop.

2. Trong mot nam hoc, ngoai nhiem vu giang vien con phai hoan thanh 
nhiem vu nghien cuu khoa hoc, boat dong chuyen mon va thuc hien cac nhiem 
vu khac theo quy dinh.

3. T6ng gid quy doi giang vien trong 01 nam hoc:

Giang
vienGiang

vien
GDTC

Giang
vien

chinh

Nhi^m vu Giang vien giao 
due nghe nghiep

Giang
vien cao

cap
Thuc
hanh

Ly
thuylt

Giang dayfgzd chuan/
nam hoc) 510 380 400 275 275 275

Nghien cuu khoa hoc 
(gia chudn/ nam hoc) 
Hoat dong chuyen mon 
va thuc hien cac nhiem 
vu khac (gia/ nam hoc)

20 20 40 200 210 230

80 80 240 335 305 245

Dieu 12. Quy djnh each quy doi ra gid chuan
1. Mot tiet giang ly thuyet tren lop hoac mot tiet giang day true tuyen 

(trinh dp dai hoc 50 phut) cho 40 sinh vien dupe tinh blng 1,0 gid chuan. Tuy 
theo quy mo lap hoc, dieu kien lam viec cu the doi vdi tung Idp d tung chuyen 
nganh khac nhau, mot tiet giang ly thuyet tren lap dupe nhan he so khi tinh gid 
chuan nhung khong qua 1,5; cu the nhu sau:

So luyng sinh vien
Lap den 40 sinh vien

He so
1,0

Lap tu 41 den 50 sinh vien U
Lap tu 51 den 60 sinh vien 1,2
Lap tir 61 den 70 sinh vien 1,3
Lap tu 71 den 80 sinh vien 1,4
Lap tu 81 sinh vien trd len 1,5

2. Mpt tiet giang chuyen de, giang ly thuyet cho cac lap dao tao trinh dp 
thac si, tien si, chuong trinh tien tien va mpt tiet giang bang tilng nude ngoai 
doi vdi mon hoc ca sd nganh va chuyen nganh dupe tinh blng 2,0 gid chuan; 
cac mon con lai (khong phai la mon ngoai ngu) dupe tinh 1,5 gid chuln;

3. Quy doi gid hudng dan bai tap, thuc hanh, thi nghiem, thao luan tren lap 
va true tuyen:
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Quy dinh he so quy doiGiang day thirc hanh, tin nghiem, hiro’ng 
__________ dan do an mon hoc__________
- Hirong dan bai tap Ion, huong dan thyc hanh 
tren may vi tinh nhir: K4 toan may, k4t cdu, 
autocad, tin hoc ung dung..
- Huang dan thuc hanh, thf nghiem mon trie 
dia, dia chat cong trinh, ca hoc dat, vat lieu 
xay dung, hoa, moi truang...
- Huang dan do an mon hoc nhu: Ky thuat thi
cong, To chuc thi cong... ________
Huong dan do an cac hoc phan kien true cua 
lap dai hoc nganh kien true________
Huong dan bai tap ung dung tai lop 
tap, phu dao on thi tot nghiep; Huong dan sinh 
vien thao luan tap the_____
Huong dan thuc hanh nghe nghiep, thuc tap 
ket hop vai lao dong san xult._____________

Nguyen tac phan nhom hudng dan:
- Huong dan thuc hanh, bai tap Ion, do an tai cac muc 1, 2, 3,4 cua bang tren 
dugc tinh chung cho ca lap, khong ke chia nhom, khong ke lap hoc phan hay 
lop nien che, khong ke mot lap cung mot luc co nhilu giang vien giang day.
- Khi phan nhom, moi nhom co the ghep nhieu sinh vien hoc cung 1 hoc phan a 
cac lop khac nliau (trong mot hoc ky) tham gia hoc tap duai sir huang dan cua 
mot giang vien.
- Neu so luong sinh vien cua mot nhom it han quy dinh tai cac muc 1, 2, 3, 4 
cua bang tren thi lay bang so luong sinh vien quy dinh cho 01 nhom.
- Truong hop chia lap thanh nhieu nhom, neu si so 01 nhom nho han nhom quy 
dinh tai cac muc 1, 2, 3, 4 thi khoi luong tinh toan se tinh cho mot lap, sau do 
chia deu so gia chuan cho cac giang vien hudng dan.
- Truong hop chia nho nhom vi ly do thieu trang thiet bi giang day, trang thiet 
bi thi nghiem, thuc hanh...thi phai dam bao bo tri du thdi gian giang day cho 
moi nhom.
- Be dam bao chat luong giang day, moi nhom khong dugc vugt qua 20% so sinh 
vien cua nhom quy dinh; trudng hgp dac biet bao cao Hieu trudng quydt dinh.

TT
(k)

k= (Si s6/ 20) x 0,71

k= (Si so/15) x 0,72

, sua bai
3 k= 1

k= ST so/204

• f4. Mot tiet giang day chuyen de dugc tinh 1,5 gib chuan;
5. Giang day cac lop ngoai cac ca sa ciia Truang, cac lop buoi tdi, cac lap 

to chuc ngoai gib: 01 tiet giang day ly thuydt dugc tinh 1,2 gib chuan;
6. Huong dan thuc tap, tham quan thuc te (tat ca cac khau: tim dia diem, 

lien he, pho bien de cuang, huang dan...), 01 ngay lam viec dugc tinh 2,5 gib 
chuan /20 sinh vien;

7. Gib chuan hudng dan sinh vien lam do an tot nghiep dai hoc dugc tinh cu 
the nhu sau:



14

Dan vi tinh: 1 gia chudn/1 do an
Cong viceTT Cach tinhBac Bai hoc

Ra de, hu'cmg dan 171 Theo ty trong thdi gian timg 
3_____ phan huang dan______________

# •» **/ f

8. Gid chuan hirdng dan lam khoa luan tot nghiep dai hoc dirge tinh cu the

Phan bien2

nhir sau:
1 gia chudn/1 khoa ludn

TT Cong vice Bac Bai hoc Cach tinh
Ra de, huang dan1 15,0
Phan bien2 2

9. Gid chuan hirdng dan lam luan van tot nghiep cao hoc dirge tinh cu the

Dan vi tinh: 1 gia chudn/1 luan van
nhir sau:

Coiig vice Bac Cao hoc Cach tinhTT
Ra de, hirdng dan1 40
Phan bien 62

(Tinh cho moi thanh 
vien hoi dong cua 
01 de tai

Tham gia Hoi dong xet 
duyet de cirong

)
23

1

Tinh cho moi thanh 
vien hoi dong cua 
01 de tai

Tham gia Hoi dong danh gia 
giuaky4 2

Tinh cho m6i thanh 
vien hoi dong cua 
01 detii

Tham gia Hoi dong danh gia 
cudi ky 25

10. Quy ddi gid hirdng dan thirc tap cudi khoa
a) Hirdng din thirc tap cudi khoa neu sinh vien thuc tap d ngoai tnrdng:
- Khdi nganh ky thuat: 1 gid chuan/ sinh vien
- Khdi nganh kinh te: 2 gid chuan/ sinh vien
b) Kiem tra, hirdng dan thirc tap cudi khoa ngoai tnrdng (dirge Hieu 

trudng phan cong):Ngoai tien tau xe, tien liru tru giang vien hirdng dan dirge trir 
thdi gian hirdng dan vao ke hoach nam.

c) Cham bao cao thuc tap cudi khoa:
- Cham bao cao thuc tap chung cac bac hgc, cac nganh: 1 bao cao = 0,5*

gid chuan.
d) Phd bien de cuong va chuan bi thuc tap cudi khoa: 1 lugt = 3 gid chuan 
11. Quy ddi gid ra de thi, coi thi, giam sat thi, cham thi 
- Soan de thi ket thuc hoc phan (neu khdng cd trong ngan hang de thi) do 

giang vien hoac nhdm giang vien trong bd mdn thuc hien, Trudng khoa lira
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chon. Moi hoc phan chi chon mot de trong mot dot thi. Be thi su dung dl thi 
dirge qui doi ra gia chuan nhu sau:

+ Ra 1 de thi viet, dap an: tinh 02 gid chuan/di thi.
+ Ra 1 de thi trac nghiem (moi), dap an: tinh 03 gid chudn/dS thi.
+ Ra 1 de thi van dap, dap an: tinh 01 de/ 0,3 gid chuan.
- Giam sat, coi thi hoc Icy, coi thi tot nghiep: So gid chuin = (Thai gian 

thi/ 60’) x 0,5; coi thi ngoai gid tinh vdi he sd 1,5.
- Cham thi: Cac khoa, bo mon phan cong giang vien thirc hien cham 2 

vdng cho moi bai thi va dugc tinh gid chuan cho moi giang vien nhu sau:
+ Cham thi viet lugt 1: 1 gid chuin/ 20 bai.
+ Cham thi trac nghiem lugt 1: dugc tinh 1 gid chMn/50 bai.
+ Cham thi viet lugt 2, trac nghiem lugt 2 (danh cho Truong/ Pho bo mon 

quan ly hoc phan): dinh muc cham bai 1 gid chuan tinh gap hai Idn s6 bai so vdi 
giang vien cham lugt 1.

+ Cham thi van dap, van dap cac hgc phan bao ve do an mon hoc, Bai tap 
Ibn, thuc hanh: dugc tinh 0,2 gid chuin/1 sinh vien.

12. Gid giang day cua giang vien cua Trudng giang day cac lap chuln 
dau ra cua Trung tarn Ngoai ngu Tin hoc se dugc tinh vao so gid chuan con 
thieu trong khdi lugng giang day hang nam cua giang vien, gid giang day ly 
thuyet dugc quy doi vdi ty le quy doi la 1:1; vdi gid giang day thuc hanh thi he 
so quy doi la K = (ST so/20) x 0,7; sau khi so gid chuan da du thi so gid con lai 
cua giang vien giang day cac lap chuan dau ra tai Trung tarn Ngoai ngu Tin hoc 
se dugc thanh toan theo don gia cua giang vien hgp dong tai Trung tarn Ngoai 
ngu Tin hoc.

Dieu 13. Binh muc gid chuan doi vdi giang vien dirge bo nhiem gid chuc 
vu lanh dao hoac kiem nhiem cac cong tac quan ly, cong tac dang, doan the

Giang vien dugc bo nhiem chuc vu lanh dao hoac kiem nhiem cac cong tac 
quan ly, cong tac dang, doan thi cd nghTa vu giang day theo dinh muc dudi day:

Giang vien gid chdc vu lanh dao, quan ly, kiem nhiemTT Dinh
muc

Hieu trudng, Chu tich Hoi dong trudng1 15%
Phd Hieu trudng, Giam doc Phan hieu Ba Nlng
Trudng phdng va tuang duang (Giam doc: Trung tarn Thong 
tin - Thu vien; Trung tarn tu van xay dung; Trung tam Boi 
duang nghiep vu va Thi nghiem; Trung tam Bao tao nghe va 
Uhg dung; Trung tam NN-TH; Vien trudng: Vien Nghien cuu 
Hda va Moi trudng mien Trung, Vien nghien cuu Quy hoach 
kien true Mien Trung; Phd Giam doc Phan hieu Ba Nlng); Thu 
ky Hoi ddngtniqng,_____  ___ _ ______
Phd trudng phdng va tuang duang (Phd Giam doc: Trung tam 
Thong tin - Thu vien; Trung tam tu van xay dung; Trung tam 
Boi duang nghiep vu va Thi nghiem; Trung tam Bao tao nghe

2 20%
3 25%

30%
4
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va Ung dung; Trung tarn NN-TH); Pho Vien tnrang: Vien 
Nghien cuu H6a va Moi truong mien Trung; Vien Nghien cuu 
kien true va Quy hoach Mien Trung; Truong, Pho phong va 
tuong duong thuoc Phan hieu Da Nlng___________________
Boi voi khoa co 40 giang vien tro Ten hoac co quy mo 800
nguoi hoc tro len5 Truong khoa 60%
Pho Truong khoa 70%
Boi voi khoa co duoi 40 giang vien hoac co quy mo duoi 800 
nguoi hqc6 Truong khoa va tuong duong 70%
Pho Truong khoa va tuong duong 80%
Truong bo mon (ke ca Phan hieu Ba Nang); giang vien kiem 
truong phong thi nghiem thuoc Vien, Trung tarn; Tro ly giao 
vu khoa._____ ______________ _______________________
Bi thu chi bq, Uy vien Uy ban kiem tra Bang uy; Truong ban 
thanh tra nhan dan, Truong ban nu cong; Pho truong bo mon 
(ke ca Phan hieu Ba Nang); cd vdn hoc tap (neu tinh gio)

80%
7

85%
8

Pho bi thu chi bo9 90%
Uy vien BCH Bang uy10 85%
Uy vien BTV Bang uy11 70%
Bi thu dang uy12 15%

13 Pho Bi thu dang uy 30%
Giang vien lam cong tac quoc phong, quan su khong chuyen 
trach

80%14

Giang vien kiem nhiem cong tac hanh chinh co thoi gian lam 
viec nhu chuyen vien khoi hanh chinh

35%15

16 Bi thu Boan truong 50%
17 Pho Bi thu Boan truong, Chu tich hoi sinh vien. 60%

Pho Chu tich hoi sinh vien; UV BTV Boan truong, Bi thu doan 
Phan hieu Ba Nang

70%18

Uy vien BCH Boan truong19 85%
a) Giang vien lam chu tich, pho chu tich cong doan Truong duqc giam 
44 gio chuan giang day trong mot nam hoc; giang vien lam uy vien Ban 
thubng vu, Uy vien Ban chap hanh cong doan Truong duqc giam 22 
gio chuan giang day trong mot nam hoc;
b) Giang vien dang la quan nhan du bi, tu ve co quan duqc trieu tap 
huan luyen, dien tap hang nam, thoi gian tham gia hudn luyen, didn tap 
duqc tinh 2,5 gio chuan/ ngay (khong phu thuoc vao muc giam dinh 
muc 6 cac dieu khoan khac).

20

Giang vien kiem nhiem nhieu chuc vu, chuc danh thi ap dung dinh muc gio 
chuan thap nhat (hoac muc giam gio chuan cao nhat) trong so cac chuc vu, 
chuc danh kiem nhiem cua Quy dinh nay.
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Dieu 14. Quy dmh ve nghien ciiu khoa h9c va chuyen doi giua gitf 
nghien ciju khoa hoc va gift giang day

1. Giang vien phai danh it nhat 1/3 tong quy thdi gian lam viec trong nam 
hoc de lam nhiem vu nghien cun khoa hoc.

2. Viec giao va trien khai thirc hien nhiem vu nghien cun khoa hoc cho 
giang vien dirge thirc hien theo Quy dinh ve Cong tac nghien cun khoa hoc cua 
truong Dai hoc Xay dung Mien Trung.

3. Moi nam, giang vien phai hoan thanh nhiem vu nghien cun khoa hoc dugc 
giao tuong ung voi chnc danh hoac vi tri cong viec dang dam nhiem. Kit qua 
nghien cun khoa hoc cua giang vien dirge danh gia thong qua cac san pham nghien 
cun khoa hgc cu the. Mire hoan thanh nhiem vu nghien enu khoa hoc la viec thirc 
hien day dii mot trong cac nhiem vu dirge quy dinh tai cac diem sau day:

a) Tac gia chu tri nhiem vu nghien cun khoa hgc: cap trirdng, cap bo, cap 
tinh va cap Nha nirdc.

b) Tac gia chinh cac bai bao khoa hoc chuyen nganh (tinh diem trong he 
thong GSNN) hoac tap chi khoa hoc quoc te (bang tieng Anh).

c) Bao cao vien chinh tai hoi thao khoa hgc chuyen nganh cap quoc gia/
r

quoc te.
d) Tac gia cua san pham da dugc dang ky so huu tri tue hoac giai thuong 

ve khoa hgc ky thuat cap tinh tro len.
d) Chu bien chinh sach giao trinh, tai lieu tham khao dugc xuat ban.
e) Chu tri de an mo nganli phuc vu cong tac dao tao dugc duyet hoac chu 

tri Be an theo phan cong cua Hoi dong Khoa hgc va Dao tao Nha truong.
g) Tac gia chinh cua sang kien cai tien dugc duyet.
h) Thu ky hoac tac gia nghien cun chinh trong cac nhiem vu nghien cun khoa 

hgc cap Nha nuoc.
i) Tac gia chinh hudng dan 01 de tai nghien cun khoa hgc sinh vien dugc 

nghiem thu.
k) Tac gia chinh 02 bai bao Thong bao khoa hoc cong nghe cua Nha truong.
4. Nhiem vu nghien cun khoa hgc quy doi:
a) Tac gia chinh bai bao trong nuoc dang Tap chi Idiong dugc tinh diem: 

hoan thanh 2/3 nhiem vu;
b) Bao cao tham luan tai cac dien dan dia phuong (do Hieu truong phan 

cong): hoan thanh 1/2 nhiem vu;
c) Dong tac gia cac Tap chi tinh diem (tac gia chinh, ngoai truong), hoac dong 

tac gia Tai lieu xuat ban (chu bien, ngoai truong): hoan thanh 1/2 nhiem vu;
d) Dau moi phat trien mot hgp tac (Moll) cho Nha truong: hoan thanh 1/2 

nhiem vu;
d) Dong tac gia voi cac san pham dang ky so huu tri tue hoac giai thuong 

khoa hoc ky thuat (cua cac don vi khac): hoan thanh 1/2 nhiem vu;
e) Bao cao 01 chuyen de seminar cap khoa: hoan thanh 1/4 nhiem vu;
g) Tac gia nghien cuu chinh cac chuyen de trong cac nhiem vu nghien cuu 

khoa hgc cap bg/ cap tinh: hoan thanh 1/2 nhiem vu;
h) Tac gia chinh cua 1 ho so du an khoa hoc cong nghe de xuat (cap bo tro
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len) nhung khong dirge xet xet duvet: hoan thanh 1/2 nhiem vu.
5. Nguyen tac quy doi gid chuan giang day va hoan thanh nhiem vu nghien 

cuu khoa hoc:
a) Quy doi toi da 100 gid chuan giang day de hoan thanh 1/2 nhiem vu nghien 

cuu khoa hoc;
b) Tac gia chinh Tap chi guoc te (ISI/ Scopus: Q1,Q2) hoac ddng tac gia 

chu tri 01 du an hop tac quoc te trong nghien cuu khoa hoc, dirge de xuat hoan 
thanh 1/2 khdi lugng giang day (dung de quy doi sang gid day de tinh thu nhap 
tang them neu co, nhung khong dung de thanh toan vuot gid chuan giang day).

6. Giang vien giang day cac hoc phan thuoc khdi co ban (toan, ly, hoa, ly luan 
chinh tri, phap luat, ngoai ngu, giao due the chat), giang vien thidu gid chuan giang 
day trong nam hgc do yeu to khach quan (tuyen sinh khong dat chi tieu hoac do 
dieu kien khach quan khac), vien chuc lam nhiem vu chinh la nghien cuu (nghien 
cuu vien, vien chuc vien nghien cuu true thuoc Trudng) neu khong hoan thanh 
dinh muc gid chuan giang day thi Hieu trudng xem xet quyet dinh cho phep 
chuyen doi gid chuan nghien cuu khoa hoc sang gid chuan giang day vdi ty le 
1:1 (nhung chi dugc quy doi toi da den 50% dinh muc gid chuan giang day con 
thieu tuemg ung vdi chuc danh, vi tri viec lam do va dong thdi phai phu hgp vdi 
ngi dung tai khoan 1, DiSu 11 Quy dinh nay) de danh gia, xep loai chat lugng 
vien chuc, ngudi lao dong trong nam hoc, binh xet thi dua khen thudng va giai 
quyet cac chi do, chinh sach lien quan; khong dung de thanh toan vugt gid 
chuin giang day va tinh thu nhap tang them neu co (tru quy dinh tai diem b, 
khoan 5 Dieu nay).

7. Doi vdi nhung giang vien hoan thanh vugt muc, xuat sac nhiem vu 
nghien cuu khoa hoc dugc Hieu trudng xem xet khen thudng; doi vdi nhung 
giang vien khong hoan thanh nhiem vu nghien cuu khoa hgc theo quy dinh Hieu 
trudng xem xet xu phat, cu the nhu sau:

a) Tac gia chinh cac edng trinh khoa hgc uy tin trong nude va quoc te (Tap 
chi ISI/ Scopus/ Chapter book/ san pham SHTT/ giai thudng KHKT...): dugc 
khen thudng theo Quy die chi tieu ngi bg Nha trudng;

b) Giang vien khong hoan thanh nhiem vu nghien cuu khoa hgc: Ngp 
phat so tien tuong ung vdi khdi lugng con thieu so vdi dinh muc dugc quy 
djnh tai Dieu 11 Quy dinh nay (tru qua tien luong hang thing trong nam tiep 
theo, don gia tinh theo don gia thanh toan tien vugt gid giang theo quy che 
chi tieu ngi bg).

Dieu 15. Quy dinh boat dong chuyen mon va thuc hien cac nhiem vu khac
1. Giang vien phai danh it nhat mot quy thdi gian lam viec trong nam hoc 

theo quy dinh tai Dieu 11 de lam nhiem vu chuyen mdn va thuc hien cac nhiem 
vu khac vdi cac boat dong sau day:

a) Cac boat dong phuc vu cong dong;
b) Cac boat dong tuyen sinh;
c) Cac boat dong hoc tap nang cao trinh do;
d) Cac boat dong chuyen mon cua MUCH, ciia Khoa, Bo mon;
d) Tham gia boat dong dang, doan the;
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Cach tfnh gia boat dong chuyen mon va thyc hien nhiem vu khac dugc 
huang dan theo Phu luc dinh kem vai Quy dinh nay.

2. Neu giang vien khong hoan thanh thi se cho phep quy doi gid giang day 
hoac gid nghien cuu khoa hoc sang gid lam nhiem vu chuyen mon va thuc hien 
cac nhiem vu khac theo ty le 01 gid chuan giang day hoac 01 gid chuan nghien 
cuu khoa hoc dugc quy doi thanh 03 gid khac.

3. Giao cho Truong don vi hang nam thong ke gid khac bao cao Hieu 
trudng (thong qua Phong To chuc Hanh chinh) trudc khi danh gia vien chuc va 
ngudi lao dong hang nam.

Dieu 16. Giam djnh muc gid chuan giang day, gid chuan nghien cuu 
khoa hoc va gid boat dong chuyen mon va thuc hien cac nhiem vu khac

Noi dung dugc giam dinh muc gid chuan Muc giam

1. Djnh muc gid chuan giang day
a) Giang vien tap sir:

IT** /N ~- Tien si 50%
70%- Thac si
100%- Trinh do dai hoc

Giang vien dugc MUCE cu di dao tao sau dai hgc, lam nghien cuu sinh (co 
Quyet dinh cu di hoc cua Hieu trudng):_____
- Hoc d nude ngoai, hoc tap trung trong nude
(trong thdi gian di hgc)._________________
- Hgc khong tap trung dugc giam dinh muc
gid chuan giang day tuong ung vdi thdi gian 
thuc te di hoc (tinh theo tuan).____________
Giang vien hoc chinh tri, boi duong chuyen 
mon nghiep vu tap trung tren 01 thang (co 
Quylt dinh cu di hoc cua Hieu trudng)_____
Giang vien dugc cu di dao tao sau dai hgc, 
lam nghien cuu sinh neu qua han (can cu 
theo Quyet dinh cua trudng va giay bao 
trung tuyen)

100%
b)

T6i da 50%

Dugc giam tuong ung vdi 
thdi gian thuc te di hgc (tinh 
theo tuan) 

c)

Khong dugc giam djnh muc 
trong thdi gian qua hand)

Ty le giam tuong ung vdi 
thdi gian nghi hudng trg cap 
bao hiem xa hoi.

Giang vien nghi thai san, chua benh dai ngay
d)

Giang vien nu trong thdi gian nuoi con dudi 
12 thang tuoi_________________________
Giang vien phu trach phdng may, phdng thuc 
hanh, phdng thi nghiem (neu chua dugc phu 
cip)_______________ ^__________
Giang vien di hoc tap kien thuc thuc te d cac

12,5%e)

15%g)

Dugc giam tru dinh much)
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dan vi san xuat de nang cao ky nang thyc 
hanh, thirc te (co quyet dinh cua Hieu 
tnrang, co de cuang va bao cao ket qua)

gib chuan trong thbi gian di 
thyc te.
Thbi gian di thyc te khong 
qua 02 dot /nam va khong 
qua 02 thang/dot.

Cac trubng hap giang vien di cong tac, hoc
r

tap ngan han dubi 01 thang a trong va ngoai 
nubc

i) 0%

Nhung trubng hop hoc tap, boi duong khac 
toan thbi gian tai cac ca sa dao tao trong va 
ngoai nubc

Tuy thuoc vao tung trubng 
hap cu thl, cac don vi tham 
muu Hieu trubng xem xet 
quyet dinh.

k)

Liru y:
- Giang vien vua thuoc doi tuong quy dinh tai Dieu 13 vua thuoc doi tugng 
miin, giam gib chuan quy dinh tai Dieu nay, dugc ap dung 01 muc giam gib 
chuan cao nhat (tru giang vien nu trong thbi gian nuoi con dubi 12 thang tuoi).
- Giang vien cung luc dugc cu di dao tao, boi duong nhieu chuang trinh thi
dugc hubng muc giam cao nhat cua mot chuong trinh dao tao, boi duong._____

Mien, giam dinh muc gib chuan nghien cihi khoa hoc; gib hoat dong 
chuyen mon va thyc hien cac nhiem vu khac
Giang vien dugc bo nhiem chuc vu lanh dao 
hoac kiem nhiem cac cong tac quan ly, cong 
tac dang, doan the______________________
Giang vien dugc MUCE cu di dao tao sau 
dai hoc, lam nghien cun sinh (cb Quyet dinh 
cu di hgc cua Hieu trubng),_______________
Nu giang vien trong thbi gian nubi con:
- Dubi 12 thang tuoi
- Tu 12 den 36 thang tuoi

2.
Ap dung muc tuong tu nhu 
Quy dinh tai Dieu 13 cua 
Quy dinh nay

a)
•>
(

100%b)

100%c)
50%

Dieu 17. Cong tac quan ly giang vien
f

1. Giang vien chiu su quan ly true tiep cua Trubng khoa, Giam doc Trung 
tarn, Giam doc Phan hieu thong qua Trubng bo mon.

2. Giang vien dang lam nhiem vu giang day khi dugc cu di cong tac hoac di
’ “ ’ * .............. * 1 anh hubng den tien

• * 1

bbi duong chuyen mon, tham gia thyc hien de tai, dy an,... 
do giang day phai bao cao don vi quan \y de sap xep giang vien day thay the. 
Khong dugc tu y bo gib theo thbi khoa bieu da xep.

3. Nham bao dam quyen Igi va nghTa vu cua giang vien trong cong tac 
giang day, nghien cuu khoa hgc, hgc tap boi duong nang cao trinh do va tham 
gia cac hoat dong khac, cac dan vi bo tri so gib giang day, nghien cuu khoa hgc 
trong nam hoc mot each khoa hgc, hgp ly.
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Dieu 18. Ke hoach hoa khoi Itrong cong viec cua giang vien
1. Cong tac ke hoach hoa Idioi luong cong viec cua giang vien cua nam hoc 

tiep theo dugc thuc hien trong thang 5 hlng nam nhu sau:
a) Can cii vao ke hoach dao tao nam hoc va sir phan cong cua Trucmg bo 

mon, giang vien co trach nhiem chuan hi ke hoach va dir kien khoi luong cong 
viec bao dam thuc hien cac nhiem vu giang day, nghien cuu khoa hoc va nhiem 
vu khac gui cho Truong bp mon.

b) Truong bp mon can doi, dieu chinh, tong hop kh6i lupng cong tac 
chuyen mon cua giang vien va trinh truong don vj quan ly bp mon de tong hop 
du kien khoi lupng cong tac trong nam hoc.

c) Truong bp mon co trach nhiem phan cong khoi lupng gia giang hop ly, 
cong bang, hai hoa giua cac giang vien. Ty le vupt gia cua giang vien phai 
tuang xung vai ty le vupt gia cua bp mon (nhimg truong hop dac biet do Hieu 
truong quyet dinh).

2. Khoi lupng cong tac cua giang vien hoan thanh theo nam hoc dung de danh 
gia muc dp hoan thanh nhiem vu cong tac cua ca nhan va don v\.

3. Can cu ke hoach khoi lupng cong tac cua giang vien da dupe duyet, 
Truong se phan bo va bao dam nguon lire de thuc hien ke hoach.

4. Dau nam hoc, can cu vao khoi lupng ke hoach giang day, nghien ciru 
khoa hoc cua giang vien, truong don vj xem xet phan cong cac nhiem vu khac. 
Neu giang vien thieu khoi lupng theo dinh muc gio chudn giang day thi phai co 
ke hoach thuc hien cong tac khac (phan cong coi thi, chim thi, nghien cuu khoa 
hoc, hoc tap nang cao trinh dp, tham gia cac boat dong chuyen mon khac...) 
trinh Hieu truong duyet vao dau moi hoc ky. Cu6i hoc ky, cuoi nam hoc, 
Truong don vi xac nhan khoi lupng cong viec da lam theo kl hoach de Hieu 
truong xem xet danh gia, xep loai chat lupng giang vien.

Chtrong III
CHE DO THANH TOAN

Dieu 19. Soan de cirong, chirong trinh, giao trinh, nghiem thu de tai 
nghien cuu khoa hoc

Ap dung theo Quy dinh nghien cuu khoa hoc va Quy ch6 chi tieu npi bp 
hang nam cua Truong Dai hoc Xay dung Mi6n Trung.

Dieu 20. Che dp boi duong va che dp trang phuc
1. Che dp boi duong doi voi giang vien giao due the chat
Thuc hien theo Quyet dinh s6 51/2012/QD-TTg ngay 16/11/2012 cua Thu 

tudng Chinh phu. Giang vien giang day Giao due the chat dupe tra ti<8n boi 
duong tiet theo dinh muc mpt tiet giang bang 1% luong toi thi4u.

2. Che dp trang phuc
a) Giang vien giang day Giao due the chat:
- Quan ao dai tay (hang Viet Nam):
- Ao the thao ngan tay (hang Viet Nam):

02 bp / nam 

04 chiec / nam
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- Giay ba ta (hang Viet Nam):
-Tat giay:
b) Giang vien, hirang dan vien thirc hanh nghe nghiep:

02 bo / nam 

01 bp/ nam 

02 doi / nam 

01 chiec /2 nam

02 doi / nam 

04 doi / nam

- Bao hp lao dong:
- Quan ao di mira:
- Tat,Giay ba (hang Viet Nam):
- Mu cung:
c) Nhan vien phbng thi nghiem:
- Quan do vai va Tablier nylon:
- Kinh bao ve mat:
- Khau trang:

2 bp/ nam 

1 cai/ 2 nam 

6 chiec/ nam
Bieu 21. Tinh toan khoi lupng hoan thanh, tinh toan virot gib1
1. Tinh toan khoi lupng hoan thanh
- Khoi lupng hoan thanh cong tac cua giang vien dupe quy dinh tai chuong 2 

cua quy dmh nay bao gom: Khoi lupng giang day, khoi lupng nghien cuu khoa hoc 
va khoi lupng boat dong chuyen mon va thuc hien cac nhiem vu khac.

- Kh6i lupng hoan thanh cong tac cua giang vien dupe tinh toan tong hop 
vao cuoi nam va dupe dimg lam can cii de danh gia muc dp hoan thanh nhiem 
vu cua giang vien, la co so de tinh thu nhap tang them theo quy che chi tieu npi 
bp ciia Truong.

2. Tinh toan vupt gia
a) Bilu kien de thanh toan vupt gia
- Cac cong viec ma giang vien da dupe MUCH thanh toan hoac boi duong 

tiirc tiep se khong dua vao khoi lupng thanh toan vupt gia.
- Truong cac dan vi co trdch nhiem phan phoi khoi lupng gia giang ly 

thuydt va hudng dan thuc hanh, thuc tap cho giang vien trong don vi minh hop ly, 
tranh tinh trang nguoi thi vupt gia qua nhieu, nguai lai khong du gia. Trong 01 
nam hoc, giang vien lam them gia khong qua so gia lam them theo quy dinh cua 
phap luat lao dong, nhung truong hop dac biet khac do Hieu trudng quyet dinh.

c) Cong thuc tinh
So gia chuan giang day 
phai dam nhan trong 

nam hoc

So gia chuan giang 
day da hoan thanh 

trong nam hoc

So gicr chuan 
giang day virpt 

dinh muc
Can cii vao dinh muc giang day, nghien cuu khoa hoc va hoat dong 

chuyen mon va thuc hien cac nhiem vy khac da hoan thanh de tinh so gia chuan 
giang day phai dam nhan trong nam hoc cua timg giang vien.

- Truong hop 1: hoan thanh hoac hoan thanh vupt muc gia nghien cuu 
khoa hoc va hoat dong chuyen mon va thuc hien cac nhiem vu khac:__________

So gia chuan giang 
day phai dam nhan 

trong nam hoc

S6 gia chuan dupe 
giam (neu co)

S6 gia chuan giang day 
dinh muc
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- Tiirong hap 2: khong hoan thanh dinh muc gia nghien cuu khoa hoc va 
boat dong chuyen mon va thirc hien cac nliiem vu khac:

So gid 
chuan 

nghien cun 
khoa hoc 

khong hoan 
thanh (da 
quy doi)

So gio boat 
dong chuyen 
mon va thirc 

hien cac 
nhiem vu 

khac khong 
hoan thanh 
(da quy doi)

So gid 
chuan giang 

day phai 
dam nhan 
trong nam

So gid 
chuan 

giang day 
dinh muc

So gid 
chuan 

dupe giam 
(neu co)

+ +

hoc

Dieu 22. Che do thanh toan
1. Che dp thanh toan day them gid thirc hien theo Quy che chi tieu npi bp.
2. Giang vien coi thi d cac lop lien ket dao tao ngoai trudng (ngoai quy 

dinh neu tai Quy djnh nay) dupe MUCE phu cdp tien di lai, an, d trong thdi gian 
giang day, coi thi theo ke hoach (cd quy dinh theo timg lop, theo Hop dong giua 
hai don vi lien ket). Can cu de thanh toan la gily di dudng, hda don phdng d va 
cac chung tir khac co lien quan den dpt giang day.

Bieu 23. Thu tuc thanh toan tien giang day vupt gid chuan
a) Gid tieu chuan dupe tinh chung cho ca Khoa, Trung tam, Phan hieu. 

Phong Quan ly Bao tao co trach nhiem thong ke so gid chuin k6 hoach, so gid 
chuan thirc te, so gid chuan theo dinh muc, so gid chuan tang them cua cac bp 
mon thupc timg Khoa,Trung tam, Phan hieu trong hoc ky; giang vien cd trach 
nhiem thong ke, xac nhan so gid thirc giang, so gid tieu chuan va so gid vupt 
dinh muc cua minh thong qua Bp mon sao cho tong so gid tang cua timg giang 
vien trong Bp mon khdp vdi so gid tang cua ca Khoa, Bp mon. Sau do Khoa, Bp 
mon ky xac nhan va gui ve Phdng Quan ly Bao tao dk tinh toan. Bdi vdi Phan 
hieu thuc hien theo quy trinh rieng (neu cd).

Bdi vdi gid chuan nghien cuu khoa hoc giang vien tu thong ke tren phan 
mem true tuyen, phdng khoa hoc va hpp tac qude te Idem tra xac nhan. Phdng 
khoa hoc va hpp tac qude te gui khoi lupng gid nghien cuu khoa hoc ve Phdng 
Quan ly Bao tao de lam co so tinh tang gid, gui ve phdng T6 chuc hanli chinh 
de lam co so danh gia, xep loai chat lupng giang vien theo nam hoc.

Bdi vdi gid boat dong chuyen mdn va thuc hien nhiem vu khac, giang vien tu 
thong ke, don vi tong hpp, trudng don vi xac nhan gui ve phdng To chuc hanh 
chinh tong hpp, lam co so danh gia, xep loai chat lupng giang vien theo nam hoc 
va tinh khdi lupng de thanh toan neu cd vupt gid giang day theo dinh muc.

Sau khi dupe phdng To chuc Hanh chinh va phdng Tai chinh Ke toan 
tham dinh, tien day them gid dupe thanh toan theo nam hoc, Nha trudng se tam 
ung cho giang vien hang ky (moi nam 03 ky). Khdi lupng giang day ngoai 
trudng dupe tinh chung vao khdi lupng giang day cua timg giang vien neu chua 
dupe thanh toan rieng.

b) Thanh toan
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Phong Tai chinh Ke toan thanh toan tat ca cac khoan neu tren bang hinh 
thuc chuyen Ichoan.

ChuongIV
TO CHtTC THy’C HI^N

©ieu 24. Quy dinh nay ap dung tir nam hoc 2021-2022. Nhung quy dinh 
truoc day trai voi Quy dinh nay d6u bai bo.

Dieu 25. Lanh dao cac dcm vi phoi hop voi cac phong: To chiic Hanh 
chinh, Quan ly Dao tao, Tai chinh KS toan, Khoa hoc va Hop tac Qu6c t6, Khao 
thi va Dam bao chat lirong to chuc thuc hien Quy dinh nay.

Dieu 26. Trong qua trinh thurc hien, neu co vudng m4c, cac don vi chiic 
nang bao cao bang van ban (thong qua phong To chiic Hanh chinh) d§ Hieu 
truong xem xet, siia doi, bo sung cho phu hvp./.P—^

/ / DAI hoc Ag; 
d XAYDdNQJl 
\ \ MIEN TRUNOM

EU TRl/OOVG

*■

PGS.TS.KTS. Nguyen Vu Phuong

l



''TRUCJNQ Lyc
HI/6NG DAN TH HOAT DONG CHUYEN MON VA THl/C 

HIEM Vy KHAC
rb-

1. HI/OnG DAN CHUNG *

1.1. Thong ke gio1 boat dong chuyen mon va thyc hien nhiem vu khac

a) Giang vien phai danh it nhat mot quy thdi gian lam vice trong n&m hoc theo quy 

dinh tai Bleu 10 de lam nhiem vu chuyen mon va thurc hien cac nhiem vu khac. N6u giang 

vien khong hoan thanh thi se cho phep quy doi gid giang day hoac gid nghien cuu khoa 

hoc sang gid lam nhiem vu chuyen mon va thirc hien cac nhiem vu khac theo ty le 01 gid 

chuan giang day diroc quy ddi 03 gid khac; 01 gid chuan nghien cuu khoa hoc dugc quy 

doi 03 gid khac.

b) Giao cho Trudng dan vi hang nam thong ke gid khac bao cao Hieu trudng 

(thong qua Phong To chuc Hanh chinh) danh gia xep loai chit lugng vien chuc, ngudi lao 

dong trong nam hoc, binh xet thi dua khen thudng va giai quylt cac chi dp, chinh sach 

lien quan

1.2. Quy doi gid boat dong chuyen mon va thirc hien nhiem vu khac theo

a) Giang vien tu hoc tap, boi duong va dirge cip cac chung chi, chung nhan hoan 

thanh khoa hoc, chung chi hanh nghe dugc nha trudng tinh vao khdi lugng hoan thanh \ 

nhiem vu khac. M5i chung chi dugc tinh 100 gid, mdi chung nhan dugc tinh 80 gid.

b) Giang vien tham gia du gid hoi giang, du gid trao ddi chuyen mon do khoa, bo 

mon to chuc trd len; tham du cac hpi nghi, hgi thao, seminar, sinh boat cac cau lac bo 

(khong co bai viet, tham luan, bao cao); hudng din sinh vien tap luyen hoac true tidp 

tham cac cuqc thi phong trao van hda van nghp, th§ due thi thao; tham gia cac sir kien cua 

trudng; sinh boat dp dan vj, cap trudng day du thi tinh theo sd budi (4 gid) thuc td tham

'i

gia;

c) Giang vien tham gia true chuyen mdn d khoa, bd mdn, tham gia hudng din, giai 
dap cho sinh vien hoc tap theo sir phan edng cua khoa, bd mdn thi dugc tinh theo sd budi 
(4 gid) thuc td dugc phan edng va thuc hien;

d) Can bp doan the tu cap chi doan, edng doan bd phan trd len (khong thude trudng 

hop gidm dinh muc nhu Bidu 13) neu hoan thanh nhiem vu dugc tinh 35 gid/ndm hpc;

e) Hd trg trudng, dan vi trong edng tac ddi ngoai, kdt ndi vdi cuu sinh vien, lien he, 
van dpng tai trg, kdt noi cpng dong, tuyen sinh (khong phai trdch nhiem cua don vi duang 

nhiem) dugc tinh trdn ca sd trong ke hoach phan edng cua trudng/ dan vi va sd gid thuc 

td tham gia (tdi da lOOgid/nam hpc).
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2. HU’OTVG DAN CHI TIET VE VI$C QUY D6l GIQf BOAT DONG 

CHUYEN MON VA THVC HIEN NHI^M VV KHAC

2.1. Giang vien tir hoc tap, boi dtrong va dirffc cap chung chi dirffc tinh 100 giff.

VI du: Giang vien Nguyen Van A trong nSm hoc 2020-2021 da hoc va dugc cdp 

chung chi Tin hoc nang cao, thi Nguyen Van A se dugc tinh 100 gio boat dong chuyen 

mon va thuc hien nhiem vu khac trong nam hoc 2020-2021.

2.2. Giang vien tir hgc tap, b6i du&ng va dugc cap chung nh|n dugc tinh 80
giu.

Vi du: Giang vien Nguyln Van A trong n&m hoc 2020-2021 da hgc va dugc cdp 

chung nhan tham gia khoa boi duong nghiep vu van phong, thi Nguyln Van A se dugc 

tinh 80 gio boat dong chuyen mon va thuc hien nhiem vu khac trong nam hoc 2020-2021.

2.3. Giang vien tham gia du gio1 hgi giang dugc tinh 4 gio’/buoi; tham gia trao 

doi chuyen mon do truung, khoa, bo mon tro1 len to chuc dugc tinh 4 gio/buli; tham 

gia cac hoi nghi, hgi thao, semina, sinh hoat cac can lac bg (khong c6 bai viet, tham 

luan va bio cao) dugc tinh 4 gifr/budi.

Vi du: Giang vien Nguyln Vdn A trong nam hoc 2020-2021 da tham gia hoi thao 

cap khoa 2 buoi (khong co tham luan, bao cao chi nghe va gop y) thi ong A dugc tinh 8 

gib boat dong chuyen mon va thuc hien nhiem vu khac trong nam hoc 2020-2021.

2.4. Huong dan sinh vien tap iuygn cac cuoc thi chuyen mon (chua dugc tinh 

gib chuan giang day/Khoa hgc), phong trao vin hoa van nghe, the due thi thao thi 
moi budi dugc tinh 4 gib.

Vi du: Giang vien Nguyln Van A trong nam hoc 2020-2021 da huong din cho cac 

sinh vien doi van nghe cua khoa Xay dung tap luyen trong 4 buoi thi ong A dugc tinh 16 

gib boat dong chuyen mon va thuc hi$n nhiem vu khac.

2.5. Tham gia cac su kien cua MUCE hoac cua dun vi khac khi dugc MUCE 

phan cong thi dugc tinh 4 gib/buoi.

Cac su kien cua trubng la cac su kign: Tham gia vao ban to chuc phuc vu Ll khai 
giang, cac ll ky niem cac ngay ll Ibn cua Trubng, cua tinh, cua ddt nubc, Hgi thao clp 

trubng, Hoi thao, Hoi nghi cap trubng va cac su kien khac co tinh chit tuong tu.

Vi du 1: Trong nam hgc 2020-2021 giang vien Nguyln Van A tham gia vao ban t6 

chuc phuc vu le khai giang, le ky niem 20-11, hoi tMo ACAE, mbi su kien tham gia 1 
buoi thi ong A dugc tinh 12 gib boat dong chuyen mon va thgc hien nhiem vu khac trong 

nam hgc 2020-2021.

Vi dy 2: Trong nam hgc co 3 buoi sinh boat cap trubng (hgc nghj quyet toan trubng, 
tap huan toan trubng, pho bien phap luat toan trubng, tham gia dly du cac buoi chao cb

TRUl
DAI t

XAY E 
ilENT

*-
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X A X \dau tuan, dau thang, doc bai hgc tap va lam theo tir tirong, dao dire, phong each H6 Chi 

Minh, Tham gia cung voi sinh vien thuc hien cac boat dong ngoai khoa, ngay cong tac xa 

hoi....); co 4 bu6i sinh boat semina c4p khoa, 12 bu6i hop khoa. N4u nhung giang vien 

tham gia day du (19 bu6i) thi dugc tinh 76 gia boat dong chuyen mon va thuc hien nhiem 

vu khac.

2.6. Tham gia true chuyen mon a khoa, bo mon, tham gia hu'dug d§n, gi^i dap 

cho sinh vien theo sir phan cong cua khoa, bo mon dirge tinh 4 gifr/buoi.

Vi du: Trong nam hoc 2020-2021 giang vien Nguyln Van A tham gia phu dao on 

tap cho sinh vien 3 buoi thi ong A dugc tinh 12 gia boat dong chuyen mon va thuc hien 

nhiem vu khac trong nam hoc 2020-2021.

2.7. Can bg doan the tir cap chi do£n, cong do£n bg phan tro1 len (khong thuoc 

tririmg hgp giam dinh mire nhir Dieu 13) neu hoan thanh nhiem vu dirge tinh 35 

gifr/nam hgc.

Vi du: Trong nam hoc 2020-2021 giang vien Nguyln Van A tham gia la uy vien ban 

chap hanh chi doan khoa Xay dung n4u hoan thanh nhiem vu thi ong A dugc tinh 35 gia 

boat dong chuyen mon va thuc hien nhiem vu khac trong nam hoc 2020-2021.

2.8. Ho trg truong, don vi trong cong tac doi ngoai, ket n6i voi cyu sinh vien, •oc
lien he, van dong tai trg, ket noi cong dong (khong phai trach nhiem cua vi tri viec ^

tUNQ
lam dwrag nhiem) dirge dugc xac dinh cu the trong van ke hoach phan cong cua 

truong/ dan vi va s6 gio1 thuc te tham gia (t6i da 100 gia/nam hgc)

Vi du: Giang vien Nguyen Van A tham gia ket noi v6i cac cuu sinh vien cua khoa 

Xay dung thanh mgt group va chia se nhi6u thong tin boat dong cua truong va viec lam tu 

phia cac cuu sinh vien; tham gia tuyen sinh... t6ng thai gian thuc t6 tham gia uac tinh 10 

ngay, thi ong A se dugc tinh 80 gia boat dong chuyen mon va thuc hien nhiem v\i khac 

trong nam hgc do ./.



TRUONG DAI HQC XAY DUNG Ml£N TRUNG 
Do-n vj:

BANG THONG KE GlOf HOAT DONG CHUYEN MON 
VA THVC HI^N NHI$M vy KHAC

nAm HQC ...
H9 vS ten: 
Don vj:

S6 lirpTig ho@c ti 
l€ ho^n thanh

Quy doiDjnh mii-c gitc Ghi chuSTT Host dpng khfic khdc (gifr)
62 3 4 5=3x41

A T$ng gifr hoflt d$ng kh^c theo quy djnh Theo QD...Gifr
Mien, giam djnh mire gift- hogt dQng khfic Theo QDGiirB

Tong gifif boat d^ng kh4c theo quy djnh sau 
khi (hrirc miln giam (C=A-B)

Theo QD ...GiftC

D Tong gifr boat dong khac thirc te Gift
Hoat dQng phuc vu cpng d6ng1

Tinh toi da 100 gicr (dirge xac dinh
cy the trong vSn ban phan c6ng 
ciia triromg/dem vj va s6 gia thyc 
te tham gia)

Ho try Truong, don vj trong cong tic doi 
ngoai, ket n6i v6i cuu sinh vien, lien he, van 
dpng tai try (khong phai trich nhiem ciia 
don vj duong nhiem)

4 gi6^u6i%

4 gifr/buoi2 Hoat dyng tuyen sinh
3 Hoat dong ning cap trinh dg

- Moi Chung chi duyc tfnh 100
gi6, chung nhan duyc tinh 80 gid.100gio/cc; 

80 gio/cnChung chi, chung nh§n

£
Hoat dyng chuyen mon cua khoa, by mon4

Tinh theo s6 bu6i (4 gid) thuc te
tham gia_______________________

Tham gia dy gid hyi giang, dy gid trao doi 
chuyen mon do khoa, by mon to chuc trd len

4 gid/buoi

Tham dy ede hyi nghj, hyi thao, sinh hoat 
cic cau lac by (khong co bai vigt, tham luin,

4 gid/buoi

Tham gia true chuyen mon 0 khoa, by mon, 
tham gia hudng dan, giai dap cho sinh vien

4 gid/buoi

Hoat dong tham gia hoat dong cloin the5
Hudng dan sinh vi£n tap luyyn hoi-ic tryc tiep 
tham cac cuyc thichuyen mon, phong trao 
van hda v5n nghe, the dye the thao

Ghi cy the4 gid/buoi

Tham gia cic su kien ciia trudng; sinh hoat 
cdp don vj, c§p trudng day du

4 gid/buoi

Chfinh lech hoin thinh djnh mue gid hoat 
d8nE khic (E=D-C)

GidE

Ti ly hoin think djnh muc gid hoat dyng khac 
(E=D/C*100%)_________________________

%F

thong nam 2021
NGlTdl THONG KE

Ngay
TRirdNG DON VJ


